Power of Putnam, Inc
Job Description
Interns

Power of Putnam will offer both formal and informal internship opportunities as conditions allow. Informal internship opportunities may be offered to qualified individuals that are interested in learning more about our prevention work.  More formalized internships may be offered to students at local high schools and colleges that are involved in work study or internship courses.  The Executive Director will approve all internships before they begin. 

Interns will be given assignments specific to the workload and needs of the coalition as well as the availability and interests of the intern and duration of the internship. Attention will be given to both the learning opportunity for the intern and organizational workflow.   Each intern will establish a weekly number of hours and a schedule and be expected to be in attendance during those times unless otherwise excused. An employee will be assigned to oversee the work and attendance of each intern. Evaluations and other necessary documentation will be completed by the Executive Director in consultation with all supervisory employees. 

Interns will be provided with a copy of and be expected to comply with all relevant provisions of the agency personnel manual.  Interns are subject to background checks to the same degree as employees and other volunteers which have access to underage service recipients. 
